
 

 

 

 

4th Grade Tour Information 

TOUR SCHEDULE  
Tours start at 10:00am and end at 11:30am. Please comply with the schedule your school has been 
assigned. We appreciate your cooperation and ask that you contact us promptly with any problems at 
863-688-5423. 
 

POST TOUR ACTIVITY CARDS (Recommended) 
If the use of the Post Tour Activity Cards is desired, the schools are responsible for printing the cards 

and bringing them to the Museum for their students. (The Museum will provide pencils and 

clipboards.)  

GROUPING OF STUDENTS 
Each individual class will remain together, forming two groups per tour. (Note: Schools should not 
bring more than 50 students per tour.) 
 

GIFT SHOP 
Please inform your docent, at the beginning of the tour, if time to shop in the gift shop is wanted. For 

shopping, you will need to have students in small groups, each with an attentive chaperone. 

TEACHERS/CHAPERONES 
One or more chaperones are required for each group. We ask for there to be one chaperone per 10 
children. It’s imperative for the success of the tour that chaperones are alert and understand their 
responsibilities. Please review the Chaperone Responsibility sheet with each chaperone. 
 

NAME TAGS 
Students are to wear nametags with their first name printed large enough to read six feet away.  
 

PROHIBITED BEHAVIOR 
Please inform your students that the following behaviors are not permitted while in the Museum.  

Touching Museum objects  Eating   Running  Shouting 

Taking photographs   Drinking  Jumping  Chewing gum 

PARKING 
School buses will enter from Palmetto Street, unload at main entrance to museum where the docent 

tour guide will meet the schools in the lobby at 10:00am. The bus will use designated bus parking area 

on south side of Museum. The bus should move to the main entrance of the Museum at 11:25am to be 

ready for loading. 



 

Your Museum Visit 

 

Expectations 

 We ask that your students look with their eyes and not with their fingers so we can preserve 

the works of art. 

 

 Everyone should wear their nametags (teachers and chaperones included). 

 

 Groups who arrive early may be asked to wait outside until their scheduled time.  Groups who 

arrive late will have their tour time shortened. 

 

 Teachers are responsible for the behavior of their students and are asked to participate in lining 

up with the classes before and after the program to keep general order and to cope with special 

situations which may arise. 

 

 If time allows, students who bring money are welcome to visit the museum shop if they are 

supervised by you or a chaperone. 

 

 We appreciate your feedback on the 4th Grade Education Experience. An evaluation form will be 

given to you and we thank you for taking the time to answer it and return it to use via the 

courier.  

 

 (Recommended) If the use of the Post Tour Activity Cards is desired, the schools are 

responsible for printing the cards and bringing them to the Museum for their students. (The 

Museum will provide pencils and clipboards.)  

 

  



 

Teacher/Chaperone Responsibilities 

  

1. Use the list to call your group together before you enter the Polk Museum of Art. 

2. Tell the students that they are to remain with you. 

3. Supervise the students while one teacher notifies museum staff of your arrival. 

4. Wait for the docent (tour guide) to lead you into the museum. 

5. Stand behind your group of students to keep order when the docent begins the tour. Remain  

    behind the group as you move from gallery to gallery. The use of your cell phone during a 

    tour is prohibited. 

6. Intervene immediately if students touch any art objects. This includes, but is not limited to,   

    paintings, photographs, and sculpture. 

7. If a disruptive student does not respond to reminders to keep his/her body under control,  

    accompany the student to the museum lobby and wait there until the tour ends. 

 

Chaperone name: _________________________ School: _____________________________ 

Tour Date: ___________________________ Teacher: ________________________________ 

  

Students (list below): 

 

 

 

 


